
Uploading Homeless Program Participation 

 

Create a CSV file from your Student Information System or other data source.   

Navigate to Student Information>Program Administration>Federal/State Program Update 
Wizard. 

 

From Select Federal Program, choose Homeless.  Under Select Mode, choose Import File: 
Add/Edit Participation.  Click Next. 

 

Under Saved Import Mappings, click New (New is only required if mapping has not been 
done previously). Enter Name, choose file type Comma Delimited, and select State ID for 
match.  If header row is included in your file, check the box to indicate Source File includes 
header row.  Click Save. 

 

 

 

 

 

 



 

Choose the file and click Next. 

Under State ID, choose the column that corresponds to the State ID. 

Choose the columns that correspond to Start Date and Primary Night Time Residence.  
Map Field Start Date (choose date format) and Primary Night Time Residence (map values 
to field values).  For Program Status, choose Set Value and choose 01: Homeless. 

Click Test or Add/Edit Records to update records. 

 

 

 

 

 

 

 

 

To move data from Enrollment to Program, select the 25-26 year and set School to All 
Schools.  Navigate to Reporting>Data Validation>Validation Groups.  Enter Homeless in the 
name field.  Choose Homeless Extract for Program Conversion. Select at least one group 
from the User Groups dropdown.  Click Save & Stay.  

 

 



Navigate to Reporting>Data Validation>Data Validation Report.  Choose Homeless Extract 
for Program Conversion.  Set Output Options>Format Type to CSV.  Click Generate.  Save 
the file and use the instructions to upload to Program Participation above.    

 


